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Board of Directors Reimbursement Policies 


Date approved by Board: December 16, 2013


Rationale:

As outlined in the Board of Directors Handbook, FNB will pay expenses such as travel, and accommodations to board members when an overnight stay is required for any meeting including the AGM. 

Policy:

Skype: To ease the financial costs associated with face to face meetings and conference calling. The option of participating by Skype will be utilized at the discretion of the FNB executive and ED.
Travel:  Travel costs will be reimbursed to BOD members that live one way in excess of 20 km from their home to the meeting/AGM location.

Board members traveling from the same location will share a vehicle.  Prior to travel the vehicle will start with a full tank of gas. On return reimbursement will be the cost of filling the tank. 

If more than one full tank is required that cost will be included in the reimbursement.  Official receipts must be submitted for reimbursement.
In the case of a board member residing out of New Brunswick, travel will only be covered within the province of New Brunswick. (ie. The member will fill up the tank upon entering NB and when leaving and the cost recovery will be the cost of the gas used within NB).  That member will travel to the closest city of Residence in NB of a fellow board member and join the shared vehicle.
Where a shared vehicle is available and a board member decides not to travel in this vehicle there will be no travel reimbursement.




Meals: Provided at meetings by Fitness NB as appropriate according to meeting timeline. 
Accommodations: When an overnight stay is required for board meetings/AGM, BOD members will have one night accommodations paid on his/her behalf. Rooms will be booked two to a room so FNB can maximize its resources. Arrangements for accommodations will be made by, and paid in advance, by the FNB office. 

The President and ED if they so choose will, as part of their benefits, each have a room to his/herself.

If a board member requests a special booking for their accommodations (i.e. non shared room) the board member will be responsible for making their own room arrangements. The board member will be responsible for paying for the full room amount in advance and FNB will reimburse the board member for half of the nightly room rate (including taxes).  
The Preferred hotel in Fredericton is the Amsterdam Inn. For other locations in New Brunswick the preferred choice is the Comfort Inn because FNB receives a discounted rate as a member of Sport NB. If the room booking is made at a location that is a higher rate than that of the FNB choice the reimbursement will be at the Comfort or Amsterdam Inn Rate plus applicable taxes.

Please note: An Expense Reimbursement Form along with official receipts must be submitted to the FNB office in order to receive payment. 
Effective Date: December 16, 2013










