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 Employee Overtime






Date reviewed and approved by Board: February 24, 2014




Rationale:

FNB office staff may have to work overtime hours such as attending evening and weekend BOD meetings and during busy seasons such as renewal time in March and the annual conference in October and November.  FNB does not recommend that employees accumulate overtime hours, but does realize that from time to time overtime is necessary. 

Policy:


Overtime hours are not to exceed a total of 40 hours for the ED unless otherwise approved by the President and 16 hours for the MS unless otherwise approved by the ED. 
Overtime that has been accumulated will be taken as off as time in lieu of as soon as possible (recommended to be taken within 60 days of accumulation unless otherwise approved for the ED by the president and by the ED for the Membership Services position).
This time may be taken in conjunction with vacation time, no more than three weeks consecutively. 
Overtime hours may not be carried from one fiscal year to the next (unless approved for the ED by the President and by the ED for the MS). 
Effective Date: February 24, 2014
